CITY OF HOOD RIVER
PLANNING APPLICATION INSTRUCTIONS

. The attached application is for review of your proposed development as
required by the Hood River Municipal Code (“Code”). Review is required to
make sure that your proposal complies with the applicable provisions of the
Code and that there are adequate capacities of public facilities to meet the
needs of your development.

. Prior to filing your application you may be required to attend a pre-application
conference with the Planning Department staff to discuss the requirements
that your proposal will be required to meet, and what you will need to submit
with your application to make it complete.

. Once you have prepared and submitted your application, the application will
first be reviewed for completeness. Completeness is based upon the
requirements of State law (ORS 227.178) and the requirements in the Code
for your development proposal. It is the applicant’s responsibility to provide
persuasive evidence that the application complies with the approval criteria
and applicable standards. Refusal to submit all or some of the missing
information could result in a denial of the application.

. When you are ready to submit your application, you may send it in to the
Planning Department at P.O. Box 27, Hood River, OR 97031, or present it in
person at the Planning Department at 301 Oak Street, Hood River, OR
97031. The following must be included in your application packet:

Completed application form

All required materials listed in the application form

Application fee

Appropriate number of copies of application and all support
materials

If you have any questions about this process, please call the Planning
Department at (541) 387-5210. Application forms, the City’'s Code, public
hearing timeline, and other useful information are available at the Planning
Department’s website: http://www.ci.hood-river.or.us/planning.html

. If the Planning Department determines that your application is “incomplete,”
you will be informed in writing and provided with a list of missing or
incomplete materials and options for completing the application. Incomplete
applications become void 181 days after submittal.

. If the Planning Department staff determines that an application is complete,
the Planning Department will inform you that the application is “complete,”
and the review process will begin. Review of your application may be
administrative, with no public hearing, or it may be quasi-judicial, with a public
hearing. For quasi-judicial review, applicants are required to attend the public
hearing. All decisions on applications are subject to appeal.



